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Open to Growth
Intellectually Competent
Religious
Loving
Committed to Justice

.....

.

.

.

.

.

THE PROFILE OF THE CAMPION COLLEGE  GRADUATE AT GRADUATION
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ACADEMIC INFORMATION

CURRICULUM
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On graduating from Campion College one may receive:...
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GRADUATION
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2..
..
.

PLACE FOR STUDY
Be alone, as far as possible, away from the rest of the family and its 
activities.
Quiet is recommended—loud music is distracting.
Have on your desk or table everything you will need to do your work (e.g. 
paper, pen, pencil, books, dictionary, etc.).
Remove any gadgets, electronic devices, magazines, comics, toys etc. Remove any gadgets, electronic devices, magazines, comics, toys etc. 
that may distract you.

3.....

TIME FOR STUDY
Have a definite fixed time for your study.
Prepare a study timetable and stick to it.
If possible try to begin your study one hour before the evening meal.
Do not resume study until one hour after your evening meal—you are less 
likely to fall asleep.

4.....

BEGIN STUDY
Always begin with a prayer.
Begin promptly.
Avoid day-dreaming and doodling.
CONCENTRATE—give the job your full attention and energy.

6..
.
INDEPENDENCE
Try and do the work yourself—avoid dependence on big brother/ sister or 
parents.
Strive for excellence—working as well as you can should be your aim.

5.....
.
.

ORDER OF STUDY
Always begin with homework assignments first.
Do your hardest subject first, if possible, before your evening meal.
Do an easy assignment next, then your second hardest etc.
For each subject, STUDY before you do the written assignment.
Review notes and text related to the assignment.
When your homework is completed do some extra work in TWO subjects.When your homework is completed do some extra work in TWO subjects.
Look over what was done in class earlier that day.
Always take a five-minute break for a period of relaxation after every 30 – 
40 minutes of study.
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Excused lates are still lates to school and will therefore appear on the 
student’s report card. Parents are encouraged to ensure that students arrive 
at school on time each day. The purpose of an excuse is to provide context 
for the lateness, not to remove the late record from the student’s attendance 
history.

• 

• 

• 

Attendance is recorded for each class period. Students arriving late to a 
class must present a valid explanation or approval from a member of the 
academic staff or authorised school personnel. Explanations from parents 
or guardians will not be accepted for lateness to class. Parents and 
guardians are therefore encouraged to ensure that students arrive on 
campus on time each day, as lateness to class disrupts teaching and 
learning and reduces valuable instructional time for all students.

The following codes are used for class attendance:The following codes are used for class attendance:
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Students may use a non-programmable calculator unless told not to do 
so.

Students must not become involved in any unfair or dishonest practice 
before, during or after the examination.

Students must follow the instructions of the invigilator. If in doubt, 
students should raise his/her hand to get the attention of the invigilator.

Students must, when leaving the examination room, hand in to the Students must, when leaving the examination room, hand in to the 
invigilator the question paper, answer paper, rough work and any other 
used and unused material.

Students should continue to be silent as they are dismissed and are 
leaving the building in consideration of other students who might still be 
in examination.

Students must present their school ID at the start of each exam to the Students must present their school ID at the start of each exam to the 
invigilator.

8.

9.

10.

11.

12.

13.

Students should follow all instructions given by the invigilator.

Students must be on time for the exam, arriving at the examination room 
at least 20 minutes before the start of the exam.

Students must check the computer and make sure that they can log in, Students must check the computer and make sure that they can log in, 
have internet access where relevant, and that all the necessary software 
are installed. Any problem encountered should be immediately reported to 
the invigilator.

Students should save their work regularly and verify that the process is 
successful.

At the end of the exam, students should upload all necessary files where At the end of the exam, students should upload all necessary files where 
relevant and submit work before time runs out if it is a machine-timed 
exam.

E-TESTING
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There are six Houses, named after exemplary Catholic saints who could 
serve as good role models for the students – Bellarmine (orange), Gonzaga 
(yellow), Kostka (green), Loyola (blue), Regis (navy blue) and Xavier 
(purple).

THE HOUSE SYSTEM

THE HOUSE PATRONS
A Profile
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prostitutes so that they might be rehabilitated. There was nothing 
outstanding in any of his actions during the years he travelled as a home 
missionary, but the results were truly extraordinary. His influence reached 
all classes and brought about a lasting spiritual revival throughout France. 
Numerous miraculous cures of the sick effected during his lifetime 
continued after his death.

Saint Francis Xavier, S.J. (1506 – 1552)
Saint Francis Xavier, S.J. was a missionary in India, the East Indies and Saint Francis Xavier, S.J. was a missionary in India, the East Indies and 
Japan. Since the time of the Apostles there has not been a greater 
missionary than Francis Xavier.

His early ambitions to become a university professor were put aside when His early ambitions to become a university professor were put aside when 
he met Ignatius Loyola, who convinced him that the best way to use his 
talents was to spread the Gospel. Xavier became one of Ignatius’ first 
companions in a fellowship that later became the Society of Jesus. He was 
the first Jesuit missionary.

The story of his journeys is an epic of adventure that found him dining with The story of his journeys is an epic of adventure that found him dining with 
head hunters, washing sores of lepers in Venice, teaching catechism to 
Indian children, and baptizing 10,000 in a single month. He could put up with 
the most appalling conditions on his long sea voyages and endure the most 
agonizing extremes of heat and cold. Wherever he went he would seek out 
and help the poor and forgotten.

In a ten-year span he travelled thousands of miles – most on his own bare In a ten-year span he travelled thousands of miles – most on his own bare 
feet. He saw the greater part of the Far East. He died in 1552 on a lonely 
island of Sancian, near the China coast, while trying to reach mainland 
China. It was an astonishing feat when one considers the primitive means of 
transportation available, together with the danger involved in any form of 
travel due to incessant wars and piracy. But what is especially remarkable is 
the fact that he left behind him a flourishing church wherever he went. Many 
miracles were attributed to him, but the real miracle of his life was the 
miracle of his personality, by which he was able to win over thousands to the 
Faith wherever he went and to win their passionate devotion. He was 
declared the Patron Saint of Navigators as well as the Patron Saint of all 
Missions.
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APPENDIX
Appendix 1. ACADEMIC INTEGRITY POLICY
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Submitting an SBA or IA previously done by another student as one's own 
work.
Downloading internet answer papers and submitting them as one's own 
work.
Submitting Al-generated responses as your own work.
Inappropriate Al use
Copying another student's work (in part or in whole) with or without Copying another student's work (in part or in whole) with or without 
permission and submitting it as one's own assignment.
Selling and/or purchasing of assignments.

•
 
• 

• 
• 
• 
  
• 

Impersonation: pretending to be someone else or facilitating another 
student’s impersonation of you physically or electronically.

Students may discuss general approaches to assignments (homework and 
out of class projects) and seek clarification from classmates regarding the 
assignment expectations, unless explicitly instructed otherwise by the 
instructor. However, students are expected to safeguard their own work and 
must not share completed or substantially completed assignments with 
others. If copied work is identified, both the student who copied the work and 

•
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Cheating on assignments (home work, class work, tests or projects) and 
on examinations.
Taking unauthorized material or study aids into an examination room or 
during an examination sitting.
Talking to, signalling, or texting someone while in an examination room.
Copying or attempting to copy from another student's work, with or 
without his/her permission, during an examination.
Obtaining or attempting to obtain an examination prior to its Obtaining or attempting to obtain an examination prior to its 
administration.
Aiding academic dishonesty in an examination.
Aiding academic dishonesty on assignments.
Taking a cell phone into an examination room.
Use of a smart watch or unauthorised device/equipment in an 
examination or test.
Inappropriate AI level use.Inappropriate AI level use.

•

• 

• 
• 

• 

• 
• • 
•
• 

• 

Minor breaches of Examination Regulations.
Borrowing during an exam.
Using text from books, the internet or other sources without following the 
conventions for citation and acknowledgement of sources.
Falsification/fabrication of data: changing or omission of data to support 
claims or hypotheses.
Inappropriate AI level useInappropriate AI level use

•
• 
• 

• 

• 

The Dean of Discipline has responsibility to investigate all reported cases of 
academic dishonesty and determine the appropriate sanctions. Where a 
particular case is complex or the nature of the breach is unclear, the Dean 
may activate the Academic Integrity Committee to review the case and 
make recommendations to the Dean of Discipline or the Principal for 
possible sanctions.

the student who shared it may be subject to sanctions, as sharing work in 
this manner may constitute facilitating academic dishonesty.
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Dean of Studies
3 members of the academic staff
1 Student Representative from the Student Council

•
• 
• 

Teacher fills out an “Academic Dishonesty Incident Report” with:1.

The Dean of Discipline reviews report to determine if a hearing is 
necessary. If a hearing is deemed necessary, the student is given 5 
clear days notice of the date, time and place of hearing.
Student appears before the committee and case is heard. Student may 
be accompanied by parents/guardians at the hearing.
Committee considers the matter and makes a judgement.

2.

3.

4.

Subject
Date of Infraction
Any evidence to support the charge of academic dishonesty
Name and Signature
Report is then submitted to Dean of Discipline.

•
• 
• 
• 

ACADEMIC INTEGRITY COMMITTEE



Appendix 2. CAMPION COLLEGE DIGITAL
CITIZENSHIP AND TECHNOLOGY USE POLICY [DCP]
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•

• 
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appropriate safety and security measures as set out by the school.

Online conduct that impacts the school environment, including Online conduct that impacts the school environment, including 
cyberbullying, sharing of school-related confidential information, and 
representation of the school on various digital platforms. Participation in 
school-connected groups' activities on digital platforms, ensuring that all 
interactions reflect the school's values of CALORIE, respect, empathy, 
and the ethos of being men and women for others.

•
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Watch pornographic or other inappropriate content on the school 
compound or at school-related activities or events
Use school-owned devices to watch pornography or other forms of 
inappropriate content, whether on or off-campus
Post or send disrespectful, offensive, rude, vulgar, profane, obscene, Post or send disrespectful, offensive, rude, vulgar, profane, obscene, 
pornographic, harassing, abusive, discriminatory and/or inflammatory 
language, statements or images advocating violence, and/or personal 
attacks
Post or send sexually explicit correspondence, including images of 
themselves
Post or send false or defamatory information about the school, staff, or Post or send false or defamatory information about the school, staff, or 
other students
Post or disclose personal information, including, but not limited to, names, 
addresses, photographs, credit card details, email addresses, and/or 
telephone numbers of a student or staff member without that person’s 
explicit prior permission
Engage in illegal acts on the campus including, but not limited to, Engage in illegal acts on the campus including, but not limited to, 
tampering with computer hardware, and deliberate attempts to spread 
computer viruses and other types of malicious software on the school’s 
network or personal devices of other students and staff.
Post material that brings the name of the school into disrepute

•

• 

• 

• 

• 

• 

• • 

•
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Physically, emotionally or mentally harming a student/staff member;
Placing a student/staff member in reasonable fear of physical, emotional 
or mental harm;
Placing a student/staff member in reasonable fear of damage to or loss of 
personal property;
Creating an intimidating or hostile environment that substantially interferes Creating an intimidating or hostile environment that substantially interferes 
with a student’s educational opportunities.

•
• 

• 

• 
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•

• 

• 
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•

• 

•

• 

• 
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internal documents, personal data of students and staff, and any 
information that could compromise the security or reputation of the 
school.

•

• 

•

• 
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This tiered response ensures a balanced approach to maintaining a 
respectful, secure, and conducive learning environment.

•

• 

•

• 



Appendix 3. EMAIL GUIDELINES FOR PARENTS
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Do not send emergency messages by this medium. For example, do not 
use email to inform a teacher that your child is not to go home on the bus. 
A teacher may not have time to read your message in a timely fashion.
Your child’s academic progress, learning expectations, or behavioral 
issues, which require a lengthy and deep response, are best addressed by 
scheduling a personal conference with your child’s teacher.
Please identify yourself and your child and homeroom class in the subject Please identify yourself and your child and homeroom class in the subject 
line of your email message. Failure to adhere to this will result in your email 
being ignored.
For all medical or health concerns, please contact the school nurse by 
phone.
Please keep all contact professional. Jokes, amusing or special stories, Please keep all contact professional. Jokes, amusing or special stories, 
chain letters, or commercial solicitations are inappropriate and reduce 
valuable teaching time.
Communication sent outside working hours or on public holidays will not 
be deemed to have arrived until the next working day.
Mass email to the school staff must be approved by the administration 
before sending the e-mail.
Requests for transcripts or other official documents must be done in Requests for transcripts or other official documents must be done in 
person at the main office.

•

• 

• 

• 

• 

• 

• • 

•



Appendix 4. LINES OF COMMUNICATION
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The organisational structure of the school is outlined in the diagram below. 
It is expected that parents/guardians will from time to time, have matters of 
concern, which need to be discussed in an effort to find solutions.

The structure for this activity is outlined below and we ask that as much as The structure for this activity is outlined below and we ask that as much as 
possible the system be adhered to. Issues relating to a student’s academic 
performance should first be discussed with the subject teacher. If the matter 
cannot be resolved at this level, only then should it be referred to the Head 
of Department, then the Dean of Studies, and as a last recourse, to the 
Principal.

Issues relating to student discipline should first be discussed with the Issues relating to student discipline should first be discussed with the 
subject teacher. If the matter cannot be resolved at this level, only then 
should it be referred to the Grade Supervisor or Dean of Discipline, then the 
Vice Principal for Systems Management (Registrar), and as a last recourse, 
to the Principal.



Appendix 5. PHILOSOPHY OF TEACHING AND LEARNING
(Student Version)
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to reach out to their peers. They must, therefore, receive the different 
teaching strategies with openness and enthusiasm.

Students must be willing to procure (as within their financial or other 
capacity) or use additional material/technology being used or suggested by 
the teacher.

Students must be willing to think. They should not simply rely on the teacher Students must be willing to think. They should not simply rely on the teacher 
giving the answer. Students must be willing to "reason out" the answer 
based on the guiding questions being asked by the teacher.

Students should answer questions in complete sentences.

Students must attempt to express themselves clearly and comprehensively. 
Students must avoid the use of words that do not mean anything e.g. “You 
know Miss. That thing”.

Students should be willing to explain or express a thought or idea in their Students should be willing to explain or express a thought or idea in their 
own words and not simply regurgitate information from the text.

Students should read ahead to ensure that they are prepared for class and 
can make meaningful contribution to the lesson.
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Students should take care to prepare properly for assignments/tests to 
ensure that their performance accurately reflects comprehension/mastery of 
topics/skills.
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reprimanded in public, however, there should be trust that appropriate 
action is taken by the teacher and that the teacher is fair in dealing with the 
issues.

Students must respect copyright guidelines and laws.



Appendix 6. POLICY ON VIOLENCE
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Appendix 7. SCHOOL POLICY CONCERNING
EXTERNAL EXAMINATIONS
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Campion College offers a five year curriculum which culminates in the 
sitting of the Caribbean Secondary Education Certificate examinations in 
eight subjects, of which English A, English B, Information Technology 
and Mathematics are compulsory. These four subjects should be sat in 
the fifth form year as a prerequisite for the successful completion of the 
prescribed course of study and therefore eligibility for graduation.

1.

2.

3.

•

• 

• 
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Students who performed poorly in their fourth form year and fail 
particular subjects, will need to be recommended by their subject 
teachers in the first term of fifth form in order to be entered to sit the failed 
subject at CSEC.

1.

4.

Arrange to have a Campion Teacher who teaches in that specific 
subject area mark the SBA if it is a subject with a SBA component since 
CXC insists that SBAs are centre-moderated.
Be under the instruction of a Campion teacher.
Submit a request form signed by their parent.

•

• 
• 
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No study leave will be given for fourth form students to sit CSEC exams 
as they must balance their time between the CSEC exams being sat and 
the requirements of their studies at Campion.

3.

2.

They are not currently enrolled in the subject at school (except in the 
case of Mathematics where point 1 above will apply).
They identify a Campion Teacher to mark the SBA if it is an SBA 
subject.
They are under the instruction of a qualified teacher. A letter will be 
required from the individual or institution.

•

• 

• 



Campion College: Student/Parent Handbook124



Campion College: Student/Parent Handbook 125

Students must pursue the subjects that they qualify for based on the 6th 
form application and selection process. A minimum of three optional 
subjects are required in addition to the compulsory subject 
Communication Studies (6B) and Caribbean Studies (6A).

1.

2.

3.

4.

5.

•
• 
• 
• 



Appendix 8. S.B.A. POLICY FOR STUDENTS AND
PARENTS
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Explain SBA requirements to students (aims, assessment criteria, CXC 
and SBA regulations).
Communicate their Department's SBA guidelines to students and 
parents orally and in writing.
Plan and carry out SBA as an integral part of the teaching/learning 
process.
Guide students through the process of completing SBA assignments.
Provide helpful and timely feedback to students on all SBA Provide helpful and timely feedback to students on all SBA 
assignments.

•

• 

• 

• 
• 
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Monitor student progress in the preparation of SBA assignments in 
accordance with the stipulated requirements.
Report to the SBA Coordinator and parents any failure of a student to 
meet SBA submission deadlines.
Take reasonable measures to authenticate students' SBA work.

•

• 

• 

Sign the Declaration of Academic Integrity form at the beginning of the 
school year in which they will undertake the SBA and at the time of 
submission of the final SBA document for each subject.
Understand the task requirements and assessment criteria for each 
SBA assignment.
Familiarize themselves with the standards set by CXC for all SBA.
Familiarize themselves with the school's regulations and procedures Familiarize themselves with the school's regulations and procedures 
for the completion of SBAs.
Know the school's timelines, critical dates and deadlines for 
submission for each subject they do with an SBA component.
Keep complete records of their work, including back-up files and drafts.
Complete and submit assignments on time.
Properly acknowledge and reference all sources used in their SBA Properly acknowledge and reference all sources used in their SBA 
assignments.
Keep safely all receipts issued to them by their teachers for submitted 
SBA assignments.

•

• 

• 
• 

• 

• 
• • 
•

• 

1.

2.
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Late or non-submission of SBAs/IAs is recorded as serious academic 
indiscipline and is taken into consideration when students apply to sixth 
form.

3.

All students who will be doing SBAs during an academic year are 
required, at the start of that year, to sign a Declaration of Academic 
Integrity Form and include in their SBA submission, indicating that they 
understand the consequences of academic dishonesty and that the 
work they submit will be their own or that of the group.
SBAs are stored for a few years so that if there is any suspicion that an SBAs are stored for a few years so that if there is any suspicion that an 
assignment is similar to one that was marked in a previous year, a 
check can be made. Students should ensure that work is original.
Where a teacher has evidence of plagiarism or other serious acts of Where a teacher has evidence of plagiarism or other serious acts of 
academic dishonesty in a student's SBA, the matter will be reported 
immediately to the SBA Coordinator and the Dean of Studies, using the 
appropriate form. Further action will be guided by the school's 
Academic Integrity Policy.
Where the SBA is done by a group, each member of the group is Where the SBA is done by a group, each member of the group is 
expected to make a substantial contribution to the finished product. 
Disciplinary action may be taken against delinquent members of 
groups.

1.

2.

3.

Parents of students doing SBAs will be required to co-sign the 
Declaration of Academic Integrity Form at the start of the academic 
year.
Details of SBA projects should be communicated to students and their 
parents. Teachers should not rely solely on oral instructions given in 
class for communication regarding SBAs.
Parents will be informed of the requirements, procedures and general Parents will be informed of the requirements, procedures and general 
guidelines for the preparation and submission of SBAs at the start of 
the academic year in orientation meetings. Specific guidelines for each 
subject area will be placed on the school learning platform. Parents are
encouraged to use this information to help monitor their children’s 
progress.
Parents are encouraged to actively support their children throughout Parents are encouraged to actively support their children throughout 
the SBA process by helping to ensure that they meet deadlines, 
pointing them to helpful resources and facilitating their involvement in 

1.

2.

3.

4.
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field trips etc. However parents are reminded that the work submitted 
as SBA must be wholly that of the individual child.

Attend all orientation meetings at the start of the academic year at 
which SBA sensitization takes place.
Co-sign the Declaration of Academic Integrity form at the beginning of 
the school year in which their child will undertake SBA.
Familiarize themselves with the school's SBA policy.
Ensure that their child has created a personal schedule of deadlines by Ensure that their child has created a personal schedule of deadlines by 
which to have assignments completed, in line with the school's 
schedule.
As far as possible, provide the necessary materials for the completion 
of SBA assignments.
Closely monitor their child's progress with the completion of SBAs 
ensuring that the school's deadlines for submission are being met.
Ensure, as far as possible, responsible and honest completion of work Ensure, as far as possible, responsible and honest completion of work 
in accordance with the stipulated requirements of the CXC and the 
school's SBA policy.
Respond with urgency to any notice from the school regarding missed 
SBA submission deadlines.

•

•

• 
• 

• 

• 

• • 

•  



Appendix 9: Extract of AI Policy Framework for Students
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Guiding Principles for Students

LEVEL 1 –
NO AI USE

LEVEL 2 – AI FOR 
IDEAS (LIMITED
SUPPORT)

1.

2.

3.

4.
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LEVEL 2 – AI FOR 
IDEAS (LIMITED
SUPPORT)

LEVEL 3 – AI FOR 
IMPROVEMENT 
(GUIDED 
ASSISTANCE)

LEVEL 4A – 
COLLABORATIVE 
USE (LIMITED 
CREATION)
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LEVEL 4A – 
COLLABORATIVE 
USE (LIMITED 
CREATION)

LEVEL 4B – FULL 
PROCESS 
SUPPORT 
(TASK 
COMPLETION & 
HUMAN 
EVALUATION)EVALUATION)
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Students must not use AI for:

Brainstorming, drafting ideas, practising skills, creative exploration 
(with teacher approval).
Simulations, coding support, or visual aids (with teacher approval).

•

• 

Completing SBA/CXC assignments or projects in a way that 
misrepresents their own work.
Generating exam answers or bypassing independent effort.
Submitting AI output without proper disclosure.

•

• 

An AI Use Disclosure Statement to accompany SBA submissions.•

LEVEL 4B – FULL 
PROCESS 
SUPPORT 
(TASK 
COMPLETION & 
HUMAN 
EVALUATION)EVALUATION)
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Inclusion of AI prompts in an appendix.
Submission of an originality report with SBA work.
Proper citation of AI outputs when used.

•
• 
• 

Copilot
Gemini
ChatGPT
Incus

•
• 
• 
• 

Winston AI
Originality.ai
GPTzero
Grammerly

•
• 
• 
• 

Use AI critically and responsibly.
Apply AI only at the level stipulated by their teacher.
Acknowledge and properly cite all AI-generated content and use.
Respect privacy and data protection laws by not entering personal or 
sensitive data into AI tools.
Report suspected misuse of AI by peers.
Avoid over-reliance on AI to prevent “cognitive debt” and skill atrophy Avoid over-reliance on AI to prevent “cognitive debt” and skill atrophy 
(Kosmyna et al., 2024)

•
• 
• 
• 

• 
• 



Campion College: Student/Parent Handbook 135

Consequences for Breach by Students

Academic penalties such as grade reduction and or a requirement to 
resubmit work.
A zero grade and a demerit, depending on the severity of the case.
Consequences consistent with infractions outlined in the school’s 
Academic Integrity Policy.
Loss of technology privileges.
Reporting to the Caribbean Examinations Council (CXC), where Reporting to the Caribbean Examinations Council (CXC), where 
relevant.

•

• 
• 
• 
• 
• 



Appendix 10. SEXUAL HARASSMENT POLICY
EXTRACT OF SEXUAL HARASSMENT POLICY AT CAMPION COLLEGE

physical contact of a sexual nature.
a demand or request for sexual activity or for favours of a sexual 
nature.
the making of sexual suggestions, remarks or innuendos.
sexually oriented “kidding”, “teasing”, double entendres and jokes and 
any other sexually oriented conduct.
the showing of pornography or the display of images of a sexual nature the showing of pornography or the display of images of a sexual nature 
(including but not limited to images on social media).
the display of objects of a sexual nature.
the making, to or in the presence of, a person, of a statement of a 
sexual nature concerning that person, whether the statement be made 
verbally or in writing.
any other physical, gestural, verbal, non-verbal or visual conduct or any other physical, gestural, verbal, non-verbal or visual conduct or 
communication of a sexual nature other than as part of the approved 
teaching curriculum of the school.

•
• 

• 
• 

• 

• 

• • 

•

1.

3.

2.
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Complaints Officers

4.

5.

6.

7.

8.
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